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Google Classroom



What is Google Classroom?



What is Google Classroom?
Google Classroom is an online 
website which allows for teachers to 
set and mark your classwork and be 
available  online to answer your 
questions. All your work will be 
saved automatically on your google 
documents. 



What is Google Classroom?

Every Class is comprised of three 
pages: Stream, People and Classwork.

Your teacher will give you all your 
lesson instructions on the ‘stream’ or 
as a classwork ‘Assignment’ and you 
can write back to ask questions on 
here. 

All the resources you need for the 
lesson will be attached to the post on 
the stream or assignment.



Opening Google Classroom

From any Google webpage:

Sign in to your school Google 
account

Click the Google Apps 
Launcher on the Google Bar

Click Classroom
(If you can’t see Classroom, click “More”, 
at the bottom of the apps launcher.  The 
icons can be dragged around the launcher, 
so drag the Classroom icon higher up, to 
make it easier to find next time.)



Using the stream 



Using the Stream

The stream is used for teachers to give 
instructions for your lessons, and 
where you will find your ‘classwork 
assignments’ and for students to 
comment under to ask any questions. 



Using the classroom  



What does it look like?
When you log on click on ‘classwork’ at 
the top then all your work will come up 
split into topic areas. 

These are topics, which are like titles to 
split your work into separate 
components and make your work 
easier to find. 

These are your lessons/assignments. If 
you click on these then all the work for 
the lesson will come up.



Finding Classwork  

When you click on the lesson / 
assignment then the resources and 
instructions for the lesson will 
come up. 

If you read this through and then 
click on ‘view assignment’ you will 
be able to see which documents 
you have been set to complete and 
submit. 



Students’ view when completing classwork.  

Student instructions 
and any resources 
and help sheets. 

You can ask any 
questions under the 
assignment here, the 
whole class can view 

these. 

You can message 
your teacher here 

privately to ask any 
questions. This is all 

logged. 

The work which you 
are able to edit is 

shown as ‘assigned’ 
here. 

Once you have 
finished your work it 
saves automatically 

however you have to 
click ‘turn in’ when 

you are ready to 
submit. 

You are able to attach other 
documents or pictures if 

required. If you work on paper 
then you will need to take a 

photo and attach it here. 



Submitting your work  



Remember to TURN IN your work   

It is REALLY important to remember to ‘Turn in’ your classwork once you 
have finished with the lesson. Your teacher is not able to mark your work 
until it has been turned in.  

Your work will still be saved if you forget but your teacher will think that it 
hasn’t been completed so REMEMBER TO TURN IT IN!

If you work on 
paper then you 

will need to 
photograph it 
and attach it 

here.



Top tip …   
If you are unable to edit or improve your work, it’s because it becomes view only until 
you have clicked ‘unsubmit’. Once you have unsubmitted work it goes back into the 
assigned work until you have made the changed and pressed ‘turn in’ again.   



Uploading from Google Docs 



Opening your google drive

From any Google webpage:

Sign in to your school Google 
account

Click the Google Apps 
Launcher on the Google Bar

Click Drive
(If you can’t see drive, click “More”, at the 
bottom of the apps launcher.  The icons 
can be dragged around the launcher, so 
drag the Drive icon higher up, to make it 
easier to find next time.)



Converting Word / PowerPoints to Google 
Docs. 
Before uploading any of your resources to your google docs. you need 
to make sure they are converted from office to google docs. or they 
won’t upload properly to google classroom. 

When on google docs. go to your 
settings and then make sure the convert 
uploads box is ticked. 



Uploading to Google Docs. 

Upload your work to 
google docs. by clicking 
on ‘new’ and then 
choose if you want to 
upload just a file or a 
whole folder. 



Creating new work on Google Docs. 

You can create new 
resources on google docs if 
you want. 

Google Docs = Word

Google Sheets = Excel 

Google Slides = PowerPoint



Double check before you upload to classroom 

If it has the Microsoft office 
symbols on google docs. 
Then it WON’T upload to 

classrooms properly. 

If it has the google docs. 
symbols on then it WILL

upload to classrooms 
properly. 



Teachers marking your work  



When you have turned in your work, your teachers will be 
able to let you know how you are getting on via a private 
message on your work. You will be notified about this via 
your school emails or when you look during the next 
lesson. 

Make sure you follow up on any changes or 
improvements your teacher asks and write back to them. 

Teachers marking your work



Phone & Tablet App  



Using the Google Classroom App 

You can download the app to access your classrooms. You will get alerts when 
teachers post on the stream and add a comment on your work. Log in using your 
school account. 

This works on iPhone/iPad and Android.


